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[image: ]                           Seneca County Workforce Development & Youth Bureau
                                                     Finger Lakes Works-Seneca
                            One DiPronio Drive, Waterloo, NY  13165
                                   (315) 539-1905;   1-800-688-7188
                                                          Fax – (315) 539-3857
Job Leads and Services prepared by Seneca County
For the Week of November 28, 2016
For additional information on services visit us at:
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Calendar of Events and Workshops – Page 10,11, and 12
   (Includes job leads from Seneca, Ontario, Wayne and Yates Counties)
        Like us on Facebook Ctrl and Click to follow link   

del LAGO RESORTCASINO
https://dellagoresort.com
Current hiring needs and timeline see page 11 & 12  
Job Fair for del LAGO see page 13 & 14 LAGO  
Join a Winning Team!!
Interested in del LAGO RESORTCASINO?   
Don’t rely on luck!  We have the resources to help you stand out!
Stack the deck in your favor with our great workshops to help you prepare for delLago!
Come visit us and we’ll help you create a Resort Ready Resume!
Interviewing isn’t your strong suit? We’ve got you covered with Interviewing Techniques!
Sign up for a workshop today! 



Finger lakes Advanced Manufacturing Machinist Training – for more information see page 16 AMMT

FINGER LAKES HIRED GRANT! – Have you been underemployed or unemployed any point in the past eight years?  Do you have an interest in Advanced Manufacturing, Computer/Information Technology or Healthcare?   Grant Funding is available to Build Your Skills for On-the-job Training, Work Experience Tryouts and/or Pre-Employment Training to complete a degree or earn a certification in two years or less. See page 15 for additional information about this FLHI Small Business Development – First Wednesday of each month by appointment – for more information see page 18 (SBDC)   
TASC (GED) is the new High School Equivalency Exam – earning your high school equivalency is more important than ever.  Take the first step – See page 20  (TASC) for more information. EXPERIENCE WORKS – See page 19 (EXP) for more information  AFFORDABLE CARE ACT – See page 20(AFA) for more information  YOUTH SERVICES – See page 20 (YTH) for more information WORKSHOPS – See page 19  (WKS)  for more information  CNA/HHA See Page 20 (FLH) for more information
CNA – Prepare to become a Certified Nursing Assistant by completing FLCC’s Program and taking the NYS Exam For more information see CNA page 17
[bookmark: _GoBack]Job Help at the Seneca Falls Library - Now offering free Workforce Development and technology skills classes to the public. For more information and to register call (315) 568-8265



SENECA COUNTY CIVIL SERVICE OPPORTUNITIES:
Applications for these positions may be obtained from and returned to: The Seneca County Personnel Office, 1 DiPronio Drive, Waterloo, NY 13165 *Located on the third floor of the office building!

Continuous Recruitment: Account Clerk - Account Clerk Typist – Caseworker – Clerk – Custodian - Senior Typist – Typist – Wastewater Treatment Operator.  Data Base Clerk * - Data Entry Machine Operator* and - Public Health Nurse*. (The positions listed with a * are only offered if there is an opening.)

Planner (Department of Planning and Community Development) – (Waterloo, NY), this is the entrance level of professional planning work in the County Department of Planning and Community Development. An employee in this class is responsible for performing limited office and field assignments in connection with municipal, regional or community planning projects. Assignments may increase in complexity and responsibility as an employee increases in professional competence. The work is performed under general supervision of the Director of Planning with limited leeway allowed for exercise of independent judgement in carrying out details of the work. Does related work as required. 
MINIMUM QUALIFICATIONS:
A. Graduation from a regionally accredited or New York State registered four year college or university with a Bachelor’s Degree in Architecture, Geographic Information Systems, Landscape Architecture, Planning, Engineering, Urban Geography or a field related to planning; or
B. Graduation from a regionally accredited or New York State registered four year college or university with a Bachelor’s Degree in any field and two years of experience in municipal or regional planning; or
C. An equivalent combination of training and experience as defined in (A), and (B) above.
Possession of a valid New York State Driver’s License is required, which must be maintained throughout employment.
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HOT LEADS:
Office Sales Clerk – (Waterloo, NY) NYS Job Order ID: NY1176122 Finger Lakes Truck and Welding Supply office hours are 9-5 there is scheduling flexibility.  Office duties include answering phones, filing, and computer data entry, banking and mail. Must have a valid NYS Driver’s License, excellent customer service skills and be extremely organized.  To apply, please contact employer by phone or in person between 9 a.m. and 4 p.m. Contact Tony Marro 2354 State Route 414, Waterloo, NY 13165 Phone number (315)539-8702Automotive Technician – (Waterloo, NY) NYS Job Order ID: NY1176114 Finger Lakes Truck and Welding Supply Garage hours are 9 – 5, Repair services include general maintenance to include oil change, tire change, exhaust and brake service, electrical, etc.  Must be 18 years old and be able to lift up to 50 pounds.  Experience preferred; willing to train the right candidate.  To apply, please contact employer by phone or in person between 9 a.m. and 4 p.m. Contact Tony Marro 2354 State Route 414, Waterloo, NY 13165 Phone number (315)539-8702Docent -(Seneca Falls, NY) Part time, 10 hours per week (hours to be determined). Greet visitors and collect admission fees. Conduct tours. Operate Point of Sale system for items sold from Gift Shop.  Handle petty cash for cash sales. Provide directions and other pertinent information to visitors. Monitor visitor activities to ensure compliance with museum rules and general safety practices. Conduct educational activities for school children. Stock and restock brochures, guides, and forms. Ensure adequate supplies in Gallery and Gift Shop. Restock missing or low Gift Shop items and report inventory needs to appropriate staff. Train other Docents. Perform clerical duties such as answering the phone, routing messages and stuffing envelopes. Perform errands as requested. Close out sales for the day, including cash, checks and credit cards. Perform janitorial duties as needed.  ** REQUIRES: Ability to interface with all levels of the public from school children to elderly. Good communication skills and ability to utilize technology and computers.  ** Please email Ryan DeVay at: rdevay@co.seneca.ny.us and an application can be emailed or faxed to you. You can also feel free to stop in to the Seneca County One Stop Office to pick up an application. Please remember to return your application to the Seneca County One Stop Office only.  Auction Assistant (Clyde, NY) BLG Auction Services is in need of an auction assistant.  Ability to travel, work weekends, and heavy lifting are required.  Own car a plus but not necessarily required.  Please contact Ryan DeVay: rdevay@co.seneca.ny.us if interested. 
Bus Operator Positions – (Waterloo, NY) RTS – Seneca Public Transportation Starting Salary is $13.48 per hour. Flexible hours no nights or weekends. Apply online at myRTS.com or applications are available in the office at 1 Dipronio Drive Waterloo, NY 13165 Phone Number 315-539-1844
NOTE:  Please contact your Seneca County Workforce Counselor for additional information on the above Job Leads!   Ryan DeVay is also available and can be reached at 315.539.1914.  

Help Wanted Full Time
Field Technician – (Geneva, NY) Time Warner Cable. Sunday - Thursday or Tuesday - Saturday, 10:30am - 7:00pm. To qualify, you must have: · Outstanding listening skills to comprehend and calm frustrated customers · A good amount of self-reliance and innovative thinking · The physical stamina to scale 20 foot ladders/poles · Ability to lift and carry up to 100 pounds · Desire to work outside in diverse locations and weather extremes. This ad found at Indeed.com for more information or to apply: https://jobs.timewarnercable.com/job/-/-/4673/3494197 Community Services Assistant – (Waterloo, NY) Provides individualized services to consumers, enhancing and enabling independent living and community inclusion.  Provides a variety of supports promoting family unity.  Hours:  M-F ; 10 am - 6 pm; Consumer driven variable schedule.  Occasional Saturdays. Minimum Qualifications:  High School Diploma or GED and one year of experience in Human Services Preferred.  Valid NYS Drivers License.  Must be able to pass criminal background checks. For more information or to apply: https://sencayarc.applicantpro.com/jobs/492728.html#492728Day Hab Specialist – (Seneca Falls, NY) Day Hab Specialists are vital to our Day Services Program. Day Hab Specialist positions assist in developing  daily schedules of activities that meets the needs of assigned consumers, in accordance with the Assistant Day Hab Coordinator and other Day Hab staff.  Day Hab Specialists ensures that all scheduled activities are consumer driven and in accordance with the Day Hab Plans and the Individualized Service Plans.  Assists in the development of community based outings, volunteer opportunities and on site activities.  Accompanies consumers as necessary on outings in the community.  Encourages and guides consumers while promoting development of individual independence, interest, and choice. Hours:  M-F; 8 am- 4 pm. For more information or to apply: https://sencayarc.applicantpro.com/jobs/492637.html#492637 Skills Instructor – (Seneca Falls, NY) Provides support, supervision and individualized training to participants in residential program in the activities of daily living and community integration either individually or in small group situations. Responsible for implementation of desired outcomes (goals) and services indicated in Individual Service Plan and Residential Habilitation Plan, according to prescribed methods, time frames, etc. Responsible for observing agency and program policies and procedures to maintain a home-like environment that promotes well-being and the protection of individual rights. Hours: Sun 11 am-9 pm; OFF Mon, Tues, and Wed; Thurs & Friday 2 - 9 pm; Saturday 8 am-8 pm. For more information or to apply: https://sencayarc.applicantpro.com/jobs/492622.html#492622 Assistant Store Manager – (Waterloo, NY) Coach. Seeking a sales-driven and service-focused individual who will thrive in a team environment. Candidates must be current on technology and fashion trends, have the ability to communicate effectively with customers and team-members as well as possess team leadership skills. Retail management experience preferred. All candidates should email their resume to Geneva@Coach.com. This ad found at Indeed.com for more information: http://www.indeed.com/cmp/Coach/jobs/Assistant-Store-Manager-77cfa3bc81ac62f3 Teller – (Geneva, NY)  Reliant Community Federal Credit Union. Working in an In-Store credit union environment, our Tellers serve as a primary contact with our members performing routine member financial transactions in a professional, confidential, and accurate manner. They provide information and explain credit union services to our members. This ad found at Indeed.com for more information or to apply: http://www.indeed.com/cmp/Reliant-Community-Federal-Credit-Union/jobs/Teller-8f1484e39bf9365a Operations Technician – Compounding – (Geneva, NY) Zotos. We are looking for a Operations Technician in the Compounding Department at our clients (Zotos) site. Please send a resume through indeed* and/or apply in person at our Geneva Branch office located at 501 Exchange St. (next to the old movie theater) Geneva, NY 14456. * If you have forklift experience but it is under 1 year please select 1 year. Unfortunately, you cannot select experience less than 1 year on indeed.* This ad found at Indeed.com for more information or to apply: http://www.indeed.com/cmp/Full-Steam-Staffing-NJ/jobs/Operation-Technician-Compounding-Zoto-7d4f70236419c4b7 Administrative Support Assistant – (Geneva, NY)  Hobart Dean's Office and the Office of Title IX Programs and Compliance - The Administrative Support Assistant will be responsible for the efficient day-to-day operations and support the confidential work of two campus departments. This shared position will report to the Dean of Hobart College (afternoons) and the Campus Title IX Coordinator (mornings) and requires someone who is adaptable, detail oriented and deadline driven. QUALIFICATIONS: •High school diplomas with 2 to 4 years of practical experience required. •Associate’s degree in business, computers or office management is preferred. •Proficiency in the use of computer programs for word processing, databases, spreadsheets and PowerPoint presentations. •Demonstrated competence in: ◦Confidentiality of sensitive information. ◦Building relationships: Establish and maintain positive working relationships with others both internally and externally to achieve the goals of the organization. ◦Communicate effectively: Speak, listen and write in a clear, thorough and timely manner using appropriate and effective communication tools and techniques. ◦Organization/Attention to Detail: Set priorities, develop a work schedule, monitor progress towards goals, and track details/data/information/activities. ◦Multitasking and flexibility: Maintain focus in a fast paced environment with many interruptions. Ability to work effectively in a high stressed environment. OTHER INFORMATION: This is full-time, 12-month, benefits-eligible administrative hourly (non-exempt) position. Normal hours of work are 8:30 a.m. to 5:00 p.m. Additional hours may be required on occasion. This position description is not all-inclusive, as other tasks or responsibilities may be assigned as new needs arise. APPLICATION INSTRUCTIONS: Review of applications will begin immediately and continue until the position is filled. Interested applicants should submit a cover letter, resume and the names with contact information for three references via Interfolio at https://apply.interfolio.com/39537. Alternatively, if you have any questions about using Interfolio, please send to ferran@hws.edu.

Help Wanted Full Time-Cont’d
Form Carpenter (Waterloo, NY)  Tradesmen International -Form Carpenters layout, measure, and cut materials to build forms for pouring concrete to construct foundations, driveways, bridges, culverts and other concrete structures related to general/civil/road work construction projects. This position may also tie steel for reinforcements and assist in concrete placement. DUTIES & RESPONSIBILITIES: •Operate electrical/air-powered hand tools within manufacturer’s regulation guidelines. •Provide personal hand tools. •Operate hand tools within manufacturer’s regulation guidelines. •Maintain all hand tools in clean condition. •Notify Superintendent/Foreman of electrical/air-powered issues. •Perform all additional duties that may be assigned. REQUIREMENTS: Simply put, we're not a temp agency and don't just hire anyone. In fact, we're highly selective, committed to hiring only those Form carpenters that are highly skilled in their trade with unwavering reliability, strong work ethic, and a desire to be the best.  SPECIFIC REQUIREMENTS: •4 years of experience in commercial carpentry. •Ability to comprehend schematic diagrams, blueprints, sketches, building plans and other specifications required by our client for information pertaining to the type of material required to get job done. •Experience working with equipment such as: boom lifts, scissor lifts, and forklifts. •Strong working knowledge of job site safety as well as ability to complete a company specific safety orientation. •High standard of integrity and professionalism. •Drug free at all times.  For more information or to apply: http://tradesmen.jobs/waterloo-ny/form-carpenter/D8F39F7058804B859C31D642477E5DEB/job/?utm_campaign=New%20York%20State%20Job%20Bank&vs=13&utm_medium=NLX&utm_source=New%20York%20State%20Job%20Bank-DE 
Construction Laborer – (Seneca Falls, NY) Kelsey Construction is looking for a motivated person to work on a residential construction crew framing, general construction labor. Hand tools and transportation required.  All levels of experience considered.  Compensation based on experience.  - See more at: https://regionalhelpwanted.com/finger-lakes/jobs-construction-laborer-kelsey-construction-seneca-falls-ny/121525551/#sthash.HkImX83E.dpuf  or apply by phone 315-568-9255. 
Maintenance Equipment Mechanic: Finger Lakes Railway (FGLK) is currently accepting applications for a Locomotive Mechanic. The position is responsible for the inspection, repair and maintenance of the engine and mechanical components on diesel locomotives. REQUIRED SKILLS: Must be able to lift heavy objects, (parts tools etc.). Must be able to bend, stoop, twist, kneel, squat. Must be able to frequently climb ladders and get on/off equipment. Must be able to walk on level or uneven ground for long periods of time. Must be able to stand for long periods of time. Will be required to work indoors in a shop environment, and frequently outdoors, regardless of weather conditions. Mechanical and /or electrical background preferred. Will be required to work on and around heavy and moving machinery. Company provides in-house on the job training. MINIMUM QUALIFICATIONS: 18 years or older. Valid Driver’s License. Must wear personal protective equipment such as safety glasses, safety vest, safety boots, hard hats, and hearing protection where the company requires. This is a safety sensitive position.  The candidate selected for this position must successfully complete a job demands function test and medical examinations. Employment with FGLK is contingent upon the successful completion background check, a job demands function test and medical examination. The medical examination includes a drug screen and a medical assessment to ensure that candidates can safely perform the essential functions of the job. FGLK will conduct an investigation into newly hired or transferred employees regarding their past employment, state and federal criminal history, military history, driving history, education, professional license or certification verification if job-related, Social Security number, prior drug history, and other job-related information. Finger Lakes Railway Corp. is an Equal Opportunity/Affirmative Action Employer that supports diversity in the workplace. You may complete and submit your application online at www.fingerlakesrail.com or mail your resume to:  Hiring Manager, PO Box 1099, Geneva, NY 14456.
Head Teller – (Geneva, NY) Responsible for providing quality customer service while performing a variety of duties to support the paying and receiving function of the branch office. Coordinating work within the department as well as with other departments. A high school diploma or equivalent with an emphasis in a business or accounting curriculum and three years’ experience as a Teller or related position. In addition to the preferred experience requirements, promotion to a Head Teller is contingent upon the incumbent's ability to effectively perform multiple tasks, duties and jobs throughout the division or department and satisfactory performance ratings. This ad found at the New York Job Bank for more information or to apply: http://newyork.us.jobs/viewjob.asp?sjobid=NY1188406 Clerk/Receptionist – (Geneva, NY) Finger Lakes Health, Demonstrated ability to follow both written and verbal instructions. Ability to organize work and meet work load. Previous experience in clerical or receptionist position. Computer literacy required. Contact: Mary Granger . This ad found at Indeed.com for more information or to apply: https://www.healthcaresource.com/fingerlakes/index.cfm?fuseaction=search.jobDetails&template=dsp_job_details.cfm&cJobId=101944&source=Indeed.com Automotive Detailer – (Auburn, NY) LeBrun Nissan, IMMEDIATE OPENING FOR AUTOMOTIVE DETAILER in busy NISSAN shop. Duties include re-conditioning used vehicles for re-sale, used vehicle delivery preparation. Must have valid NYS DRIVER'S LICENSE. Apply in person- ask for Tim Martarella, service manager. 315-253-7700. This ad found at Indeed.com for more information: http://www.indeed.com/cmp/lebrun-nissan/jobs/Automotive-Detailer-06ee6703cd19f4e2 [image: ]


Help Wanted – Part Time
Assistant Manager – (Waterloo, NY)  Dress Barn. Assisting the Store Leader in all aspects of the store operations to maximize sales * Implement visual standards and directives * Assist the Store Leader in training and developing sales associates in all phases of store business including operations, merchandising and sales training, but most importantly how to achieve personal sales excellence and provide exceptional customer experiences. This ad found at Indeed.com for more information or to apply: http://www.indeed.com/cmp/Dressbarn---Colonie,-NY/jobs/Part-Time-Assistant-Manager-273987766d351ff8Little Italy – (Seneca Falls, NY) HIRING ALL POSITIONS! Please apply @ Little Italy 118 Fall Street Seneca Falls, NY 13148Janitorial/Cleaning -  (Seneca Falls, New York) Monday thru Friday from 5:00pm - 9:00pm. Must have transportation and be able to pass a background check. General office cleaning duties include sweeping, mopping, vacuuming, dusting and emptying trash.  Call 716-854-0841 to place your name on the Interview List. This ad found on Craigslist for more information or to apply: https://fingerlakes.craigslist.org/lab/5865655191.html Front Desk Agent – (Geneva, NY) Holiday Inn Express. Serves as the guest's liaison for both hotel and non-hotel services. Functions are an extension of guest service representative duties. Assists the guest regardless of whether inquiries concern in-hotel or off-premises attractions, facilities, services, or activities. Knows how to provide concise and accurate directions. This ad found at Indeed.com for more information or to apply: https://secure.jobappnetwork.com/apply/c_indus/l_en/Front-Desk-Agent--Holiday-Inn-Express-job-Geneva-NY-US-991589.html?src=indeed&dt=1116#s Teller – (Geneva, NY) Community Bank, N.A. Teller provides assistance to customers using quality service standards. Accepts deposits, verifies cash and endorsements. Cashes checks within limits assigned referring exceptions to supervisor. Accepts savings deposits and withdrawals. This ad found at NewYorkJobBank.com for more information or to apply: http://newyork.us.jobs/viewjob.asp?jobid=11848089 Ciccino’s – (Waterloo, NY) Delivery drivers, 22 East Main Street, Waterloo. Please apply in person. Insurance Inspector – (Seneca Falls, NY) Mueller Services Inc. Some job responsibilities include: completing routine underwriting reports in a timely, efficient manner. Recording on site observations in accordance with customer-specific requirements. Speaking directly with policyholders. Driving to residential and commercial properties. Identifying and photographing potential hazards. This ad found on NewYorkDiversity.com for more information or to apply: https://www.newyorkdiversity.com/j/t-insurance-inspector-seneca-county-e-mueller-services-inc-l-seneca-falls,-ny-jobs-j17382929.html  Delivery Driver – (Geneva, NY) Advance Auto Parts. Safely deliver parts to customers as needed. Pick and stage parts for customer orders. Pick up returns and cores. Drop off weekly / monthly sales flyer. Daily collection of credit accounts. Ability to work an assortment of days, evenings, and weekends as needed. This ad found at Indeed.com for more information or to apply: http://www.jobs.net/jobs/advance-auto-parts/en-us/job/United-States/Delivery-Driver/J3H7T366ZGXFPBL230M/Assistant Manager – (Seneca Falls, NY) Dollar Tree. Assisting in the realization of your store’s maximum profit contribution. Protect all company assets. Maintain a high level of good customer service. Opening and closing the store. Associate Development. This ad found at Indeed.com for more information or to apply: https://sjobs.brassring.com/TGnewUI/Search/home/HomeWithPreLoad?PageType=JobDetails&jobId=876832&PartnerId=25600&SiteId=5258&Codes=Indeed Sales Associate – (Auburn, NY) Fastenal. Applicants should be able to bring new ideas and improvements to business practices, work well both independently and as part of a team, and show respect to co-workers, customers, vendors, and visitors in the workplace while demonstrating Fastenal's core values of Ambition, Innovation, Integrity, and Teamwork. This ad found on NewYorkJobBank.com for more information or to apply: http://newyork.us.jobs/viewjob.asp?jobid=11857701 Maintenance – (Geneva, NY) McDonald’s. The Maintenance Person’s responsibilities may include, but are not limited to: • Filtering oil fryers daily • Maintaining outside grounds • Clean equipment, inside and outside windows, stock rooms and restrooms • Unload delivery truck 2 times a week • Take out and empty trash compactor • Change light bulbs • Clean HVAC/Exhaust units and roof of debris. This ad found on NewYorkJobBank.com for more information or to apply: https://my.peoplematter.com/mja/USMCD1000888121/jobapp/GetStarted?jobOpenings=487111AC-D9E6-49A4-A7D4-A6B1013D1B67 Site Leader – (Geneva, NY) Local Geneva car wash is looking to hire a part-time Site Leader to oversee washes 10 to 20 hours a week. Responsibilities include; site clean-up, light maintenance, miscellaneous operations and assisting customers. Basic mechanical skills a plus. Please email or call us at 888-509-9907, ask for Brent. This ad found at Craigslist for more information or to apply: https://fingerlakes.craigslist.org/lab/5879024005.html Cashier – (Auburn, NY) Wegmans. Our Wegmans cashiers make sure customers end their shopping trips with a positive experience. In this role, you’ll provide incredible customer service by engaging customers in friendly conversation, carefully bagging items, and accurately completing monetary transactions. This ad found on Indeed.com for more information or to apply: https://jobs.wegmans.com/job/-/-/1839/3493411?apstr=src%3DJB-10100&ss=paid 
Help Wanted – Part Time Cont’d
Hotel Housekeeping – (Geneva, NY) Holiday Inn Express is looking for a part-time housekeeping room attendant with a great attention to detail! The Room Attendant is responsible for maintaining the cleanliness of the guest rooms assigned daily. Candidate with previous cleaning experience as well as the ability to communicate with guests is preferred. Qualifications: Ability to work well independently, Detail oriented, Good communication skills, The ability to lift, pull, and push a moderate weight, Flexible availability required. To apply, stop in to the Holiday Inn Express located at 530 Hamilton Street Geneva, NY 14456. This ad found at Indeed.com for more information or to apply: http://www.indeed.com/cmp/Indus-Companies/jobs/Hotel-Housekeeping-1bf5a2ea8e3cd371 C Store Cashier – (Waterloo, NY) Petro, First / Day Second / Afternoon Third / Night. As a C Store Cashier, you will be responsible for keeping your area neat, clean, well stocked and ready to serve our guests. Provide quality service to each guest in a courteous and efficient manner while always displaying a pleasant and enthusiastic attitude. You will efficiently handle the guest payment with a point of sale register system. This position requires good communication skills, good personal grooming habits, and accurate money handling skills. Physical requirements include standing up to 8 hours during a shift and able to lift up to 50 pounds. This ad found at Indeed.com for more information or to apply: https://secure.jobappnetwork.com/apply/c_pet/l_en/C-Store-Cashier-job-Waterloo-NY-US-27758.html?src=indeed&dt=1016#s Hotel Front Desk Agent – (Seneca Falls, NY) The Gould Hotel. The Hotel Front Desk Agent/Receptionist is poised, confident, organized, prompt, articulate, and helpful to provide an excellent first impression of our hotel to guests. He or she promptly registers guests, assigns rooms, issues keys, and checks out guests. In addition to these primary duties, the Front Desk Agent/Receptionist helps maintain room inventory, answers guest inquiries, provides local dining and entertainment recommendations, provides wake-up calls, and helps ensure facility security. This ad found at Indeed.com for more information or to apply: https://thegouldhotel.wyckwyre.com/UI/Views/Applicant/VirtualStepPositionDetails.aspx?TemplateId=165304&r=Indeed&utm_source=Indeed&utm_medium=organic&utm_campaign=Indeed&tzi=Eastern%20Standard%20Time Maintenance – (Geneva, NY) McDonald’s. The Maintenance Person’s responsibilities may include, but are not limited to: • Filtering oil fryers daily • Maintaining outside grounds • Clean equipment, inside and outside windows, stock rooms and restrooms • Unload delivery truck 2 times a week • Take out and empty trash compactor • Change light bulbs • Clean HVAC/Exhaust units and roof of debris. This ad found on NewYorkJobBank.com for more information or to apply: https://my.peoplematter.com/mja/USMCD1000888121/jobapp/GetStarted?jobOpenings=487111AC-D9E6-49A4-A7D4-A6B1013D1B67Geneva Carwash looking for Site Leader (Geneva, NY)  Local Geneva car wash is looking to hire a part-time Site Leader to oversee washes 10 to 20 hours a week. Responsibilities include; site clean-up, light maintenance, miscellaneous operations and assisting customers. Basic mechanical skills a plus. A great retirement job. $11+/hr depending on skills. Please email or call us at 888-509-9907, ask for Brent. Sales Associate – (Auburn, NY) Fastenal. Applicants should be able to bring new ideas and improvements to business practices, work well both independently and as part of a team, and show respect to co-workers, customers, vendors, and visitors in the workplace while demonstrating Fastenal's core values of Ambition, Innovation, Integrity, and Teamwork. This ad found on NewYorkJobBank.com for more information or to apply: http://newyork.us.jobs/viewjob.asp?jobid=11857701 Management Training – (Geneva, NY)  Enterprise. As a Management Trainee, you are empowered to make business decisions that greatly affect your career as well as the bottom line. You'll gain responsibility for developing new business and maintaining current relationships. You'll be responsible for understanding cost control, reading your branch's P&L statement and understanding what it takes to run a profitable business. You will also learn how to deliver superior customer service. This ad found at RegionalHelpWanted.com for more information or to apply: https://regionalhelpwanted.com/finger-lakes/jobs-management-training-program-enterprise-rent-a-car-multiple-locations/121014158/ Cashier – (Auburn, NY)  Wegmans. Our Wegmans cashiers make sure customers end their shopping trips with a positive experience. In this role, you’ll provide incredible customer service by engaging customers in friendly conversation, carefully bagging items, and accurately completing monetary transactions. This ad found on Indeed.com for more information or to apply: https://jobs.wegmans.com/job/-/-/1839/3493411?apstr=src%3DJB-10100&ss=paid 
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Health Care Positions 
Personal Care Aides! Apply Today! We offer FREE CERTIFICATION!! (Seneca Falls/Waterloo/Ovid/ Interlaken/Romulus)  New Beginnings Home Care is hiring certified Personal Care Aides, Home Health Aides, and Certified Nurse Aides (PCAs, HHAs, CNAs) for all shifts in various locations.  NOT CERTIFIED?? ASK ABOUT OUR FREE CERTIFICATION CLASSES!!  We are seeking dependable, caring, and trustworthy individuals to provide personal care, light-housekeeping, companionship, and transportation services to those in needs.  **Now hiring for all shifts in various locations!  Contact us today if you have any questions! 315-255-3390 x 319 or x 316. HHA TRAINING CLASSES - NOV/DEC Classes - WAYNE COUNTY LOCATION – Life Time Care:  Description Lifetime Care is pleased to announce our NOVEMBER AND DECEMBER Home Health Aide Training Program Dates for our Newark Location. Classes are tuition-free and held in our Newark office located at 800 West Miller Street (Wegmans Plaza). Home Health Aides are needed in Wayne/Seneca/Ontario/YATES/SCHUYLER Counties, with a special need for coverage in South Seneca, Yates and Schuyler Counties. Future Dates of Newark's Classes are: •DECEMBER 5-22.  NOTE: Must be available to attend one of the classes as outlined above from 8:15AM to 4:15PM and an OFFSITE Clinical Practice Training starting at 7:30AM. This ad found on the NYS Job Board, for more information or to apply: https://re12.ultipro.com/EXC1006c/JobBoard/JobDetails.aspx?__ID=*25FDC7E6790AD48D#16-1146 
 Asst. Day Hab Coordinator - ClintonCertified HHA's & PCA's (Waterloo) Apply today for a rewarding career where you make a difference in the lives of those you care for! Certified HHA's & PCA's are needed in Seneca Falls, Waterloo, Geneva and Surrounding Areas. All shifts available. Flexible schedules. Excellent pay. Must have certification and reliable transportation. Call 315-252-3441 ext. 104 or email resume to carrie.lewis@stafkings.com  for immediate consideration! www.stafkingshealthcare.com Physician Assistant/Nurse Practitioner – (Geneva, NY) Urgent Care – FLH Medical, full or part time. Days, evenings and weekends. The candidate must have exceptional clinical, interpersonal and organizational skills.  As well as a commitment to providing outstanding customer service. The candidate must have a current NYS license. Preferred experience: experience in emergency medicine, urgent care, orthopedics, family or internal medicine. Prior experience managing adult and pediatric patients. Two years of Nurse Practitioner/Physician Assistant experience. This ad found at Finger Lakes Health for more information or to apply: http://www.flhealth.org/body.cfm?id=107  Registered Professional Nurse (RN) – (Geneva, NY) Happiness House. Develops an individualized plan of service to assist an individual to effectively maintain their health, including a minimal weekly visit with the consumer. Advocates for consumers health and well-being. Delegates nursing procedures to direct care staff after adequate training and supervision is provided, to assure quality and competency. Provides training and on-going assessment for direct care staff to ensure the competency of delegated nursing procedures. This ad found on RegionalHelpWanted.com for more information or to apply: https://regionalhelpwanted.com/finger-lakes/jobs-registered-professional-nurse-rn-happiness-house-finger-lakes-cerebral-palsy-asso-geneva-ny/121475877/ LPN Med Long-Term Care Bedside – (Geneva, NY) Successful completion of supervised medication administration and written test. Demonstrated leadership abilities.  Demonstrated ability to handle confidential information with discretion and ability to deal with the public in a professional and courteous manner. Contact: Katrina End Tel:   315-787-5439 Email:   katrina.end@flhealth.org Address:   196 North Street  Geneva,  NY  14456. This ad found on NewYorkJobBank.com for more information or to apply: https://www.healthcaresource.com/fingerlakes/index.cfm?fuseaction=search.jobDetails&template=dsp_job_details.cfm&cJobId=102002#102002 Personal Care Aides – (auburn, NY)  Do you have a strong desire to help others in their home and community? Join the ElderChoice team!  NO previous experience or training required. ElderChoice provides PAID training to all qualified candidates. Already trained?? $500.00 Sign On incentive for current PCAs and/or HHAs.  Starting pay: $10.50/hour with benefits including earned paid time off, holiday and overtime pay, performance based raises, 401K options, health insurance and voluntary benefits (vision, life insurance, short term disability, etc.) for qualified employees. Local Auburn office for additional in-the-field support and accessibility to the regional administrative team.  All shifts/time available! Overnight and weekend opportunities available for those with day time commitments such as school and family obligations.  Visit our website at www.elderchoiceinc.com  and click on the Careers tab. Scroll to the application link for "Auburn", fill out and submit!
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Business Start-Up & Expansion Consultation
Offered by
The New York Small Business Development Center

The 1st Wednesday of the month 

Appointments Available from
9:00 a.m. – 4:30 p.m.
(Please allow 1 hour for first time appointments)

Located at:
Seneca County Workforce Development
& Youth Bureau
1 DiPronio Drive, Waterloo, NY

Thinking about starting or expanding your business?
Are you already in the planning stages? The SBDC can help! Get answers to your questions about legalities, business plans, financing, marketing and the realities of being a business owner.  The SBDC can maneuver you around the obstacles of success.

Make an appointment by calling 315-539-1905 or by emailing workforcedev@co.seneca.ny.us

In partnership:
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TRAINING:
Currently unemployed?  Are you Looking for a Career in Healthcare?  We can Help! We are offering you the opportunity to become a certified professional by taking classes, getting on the job training at a local health facility, and joining a dynamic compassionate team!  Working as a Certified Nursing Assistant (CNA) is a good way to start a career in the health care field.  Nursing assistants work under the supervision of nurses and assist in patient care, while learning medical practices that will help them advance.  They are in demand because hospitals, health care facilities, and clinics have a significant need for them!  As a CNA you will: * Jumpstart your career in the healthcare industry
		 * Have job security in an ever changing economy
		 * Work in a wide range of healthcare facilities
		 * Take advantage of a flexible schedule
		 * Benefit from steady employment
		 * Taking on a rewarding and respected career
Full tuition assistance is available through the Finger Lakes Works Career Centers via grant or other funding sources.  You learn, we pay.  Please inquire.  Contact our office at (315)539-1905 for more information.
[bookmark: FLH]Finger Lakes Health C.N.A. and C.N.A. TRAINING PROGRAM career opportunities. Our Certified Nursing Assistants are an integral part of our Long Term Care team. We currently have full-time and part-time positions available at our Geneva, Waterloo, and Penn Yan locations. Candidates are required to work at Finger Lakes Health upon certification. We invite you to join our highly qualified, compassionate staff. Finger Lakes Health offers a competitive salary and comprehensive benefits package. If you are interested in being considered for employment with Finger Lakes Health, please apply online at: www.FLHealth.org EOE
[bookmark: WKS]
WORKSHOPS:
“Prove-It!” Online assessments: Finger Lakes Works can set you up with a Prove-It! E-Learning account free of charge for a limited time.  Some exam topics that may be of interest include: Basic CNC Machine Operations, Accounts Payable/Receivable, Medical Terminology, Loan Processing, Adobe Photoshop, QuickBooks, and Bank Teller Skills.  If you already have a skill and would like to earn a certificate to back up your knowledge the Prove-It! E-Learning program is perfect for you.  Prove-It! can be completed anyplace with a computer and a high speed internet connection.  To sign up for your free 90 day subscription simply stop in and register with the Finger Lakes Works One Stop in Waterloo, NY.
Microsoft Office Tutorials for all of the new 2010 Programs in the Microsoft Office Suite. Beginner, Intermediate, and Advanced courses in Word, Excel, Access, PowerPoint, and Outlook are available. Please feel free to stop in Monday through Friday between the hours of 8:00 am-5:00 pm to utilize these great tutorials and learn how to use these programs or simply brush up on your skills.  The tutorials are available to the public on 3 computers in the Opportunity Center and can be utilized at any time during normal business hours.  No appointment is necessary (but is recommended) to reserve your spot ahead of time. Simply call our office and we would be happy to do so for you. These programs are widely used in the business world today and would be a great skill to add to any resume.  For more information please contact the office at 315.539.1905.
Transferable Skills Workshop: The Transferable Skills Workshop is a training tool for our customers to help you understand your strengths so you are able to apply them to your job search and educational opportunities. Our staff will be able to better assist you with your job search and job matching after the discovery of your transferrable skills! Our goal is to help you realize career and educational opportunities you never realized existed for yourself in the past and to help you feel more confident in your future endeavors! Limited space is available call for further information. 315.539.1905. 
WorkKeys for Job Seekers: The Career Readiness Credential (CRC) enables you to show prospective employers that you possess the basic foundational skills they are looking for and have the trainability for success in an organization.  The CRC verifies that you can handle the kinds of tasks – finding information, reading instructions and directions, even working with figures – that are common in today’s workplace.
Metrix E-Learning: Available free of charge for a very limited time! Courses available include: Microsoft Excel, Outlook, Word, Accounting principles, Quickbooks & much more Courses can be taken from any computer with a high speed internet connection.  Just ask to speak to a career counselor in the Workforce Development Office about signing up.
Career Readiness Credential: The CRC is based on established WorkKeys assessments, a nationally recognized system.  To earn a CRC, individuals undergo testing related to reading, applied math, and locating information through the WorkKeys skills assessment system.  The credential confirms a person’s competence in these skill areas and provides documentation to an employer in today’s workforce.  Finger Lakes Workforce customers can obtain a Career Readiness Credential by taking the three WorkKeys assessments. Contact a Finger Lakes Workforce One Stop Center Representative or call 315-539-1905 for more information. 
[bookmark: YTH]

YOUTH SERVICES: for 16-24 year olds who are out of school

Youth Employment Program:  In this program we emphasize real-world labor expectations.  The Workforce Youth Program provides opportunities for career exploration, financial & literacy training, academic improvement, paid work experience and social growth.  For more information call 315-539-1905 and ask for Deborah McGrimley

JOB CORPS is a free education and training program that helps young people learn a career, earn a high school diploma or GED, and find and keep a good job. For eligible young people at least 16 years of age that qualify as low income, Job Corps provides the all-around skills needed to succeed in a career and in life. Please contact Reg Walton at 585-454-5130 for an appointment. 

[bookmark: EXP]EXPERIENCE WORKS - Need a job, but lack the skills employers want? If you are 55 or older, with very limited income and want to work, we may be able to help. Experience Works is a training program which helps seniors update their skills, or learn new ones, so they are able to meet the needs of today’s businesses. For more information visit our website at www.experienceworksorg  or contact us at 1-877-314-3387.

[bookmark: AFA]AFFORDABLE CARE ACT - Need help with health insurance? Do you have questions about the Affordable Care Act? Have a question about accessing health care, or prescriptions? Just ask (100% free of cost)! My name is Lacy Paige, I am a Certified Navigator for the New York State of Health and would be happy to review your options with you! I will help guide you through the application process. I assist Seneca County residents, but the S2AY Rural Health Network also has Navigators in Steuben, Yates, Tioga, Schuyler, Wayne, Livingston, Chemung, and Ontario Counties. Feel free to call 315-539-1848 with any questions you have. If you would like an appointment to meet with me call 1-800-346-2211. Don't wait, get in touch with me today!!

[bookmark: PSS][bookmark: TASC]TASC is the New High School Equivalency Exam; EDP (External Diploma Program) is a nationally recognized alternate way for adults to earn a NY state-issued HS Diploma. The TASC and EDP programs are FREE, self-paced, flexible (scheduling) and most important … individualized.  Take the first step toward a better future.  Please contact instructor Susan Diedrich at (315) 573-0893 for additional information.  Both Programs are offered at Seneca County Workforce Development and Youth Bureau (315) 539-1905. 
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